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IMosoxenne
0 nopsiike 06padoTKH MePCOHATBLHBIX JIAHHBIX PA0OTHHKOB
MYHHUHIIAJIBHOI0 ABTOHOMHOI0 10MIKOILHOT0 00Pa30BATEILHOI0 YUPEK/1eHHS
r. Xadaposcka «/lerckuii cax Ne 41»
1 O6mme noJ10KeHHs

Hacrosee [Tonoxenue o nopsake o0paboTKU NepCOHATBHBIX JAHHBIX (J1aee —
[TostokeHne) B MyHHIIMIIAIBHOTO aBTOHOMHOI'O JIOLIKOJIBHOTO 00pa30BaTeIbHOIO YUPE/KICHHUSI
r. Xabaposcka «/lerckuit can Ne 41» (anee — YupesxieHue) pa3paboTaHo B COOTBETCTBHH
¢ Tpynossvm koiekcom Poccuiickoit @enepaunn, Koneruryuneit Poceuiickoit @eepannn,
I'paxcranckum koaekcom Poccniickoit @enepaunn, Penepanbibiv 3akoHOM 0T 27 1ioist 2006 1.
Ne 149-03 «O6 undopmannn, HHGOPMAITMOHHBIX TEXHOIOIHAX U O 3aliTe HHYOPMALIHHY.
OenepanbibiM 3aK0HOM 0T 27 Hioist 2006 r. Ne 152-D3 «O nepcoHallbHBIX IaHHBIX»,
[Tonoxennem 06 obecrniedeHrH 6€30MACHOCTH MEPCOHATBHBIX AaHHBIX MTPH UX 00paboTke
B HH(OPMALHOHHBIX CUCTEMAaX MEePCOHAIBHBIX JaHHbIX, YTBepk/IeHHbIM [locTanoBeHem
[paBurenscrBa Poccuiickoit @enepauun ot 01.11.2012 Ne 1119, TTonoxkenuem
00 0co0eHHOCTSIX 00pabOTKH MEPCOHAIBHBIX JIAHHBIX, OCYLIECTBIAEMOi €3 UCMONIb30BaH S
Cpe/ICTB aBTOMaTH3aluu, yTepxk/aeHHbIM [TocTanosnennem [pasurensctBa Poccniickoii
Oenepannn ot 15.09.2008 Ne 687, IIpaBunamu BHYTPEHHETO TPY/I0BOTO PACHIOPS/IKA
YupesxkieHus ¥ onpeJieaseT Nops/oK MoayueHus, yyera, o0paboTKH. HAKOMICHHS H XPaHEeH sl
MepPCOHAIbHBIX JIAHHBIX.

Llens paspabotku [lonoxkeHnus — omnpesaeneHue nopsiika 00padOTKHU MEPCOHATBLHBIX
naHHbIX paboTHUKOB JIOY 1 HHBIX CYOBEKTOB MEePCOHATBHBIX JAHHBIX, EPCOHAIbHbBIE JaHHbIE
KOTOPBIX Mojj1ekaT 00paboTKe. Ha OCHOBAHUH MOJHOMOUYMH OnepaTopa: 00ecreyeHne 3aliuThi
npaB M cBOOOJ YelOBeKa M rpakaaHuHa. B T.4.  paborhuka JIOY. 1npu oGpaborie
€ro MePCOHAIBHBIX JAaHHBIX. B TOM YHCJE 3alIMThl [PAB Ha HENPUKOCHOBEHHOCTh HaCTHOM
KU3HU, JTHYHYIO M CEMEHHYIO TaifHy. a TakKe yCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJUKHOCTHLIX
JMIL. MMEIOMIMX JOCTYN K MEepCOHATbHBIM JaHHBIM. 3a HEBBINOJIHEHHE TpeOOBAHHI HOPM.
peryIupyomux oopadboTKy H 3alIUTy ePCOHATBHBIX JTaHHBIX.

1.1 Iopsiook 6600a 6 oeticmeue u usmenenus [oroxcenus
Hacrosiiee [lonoxeHue U u3MeHeHHs! K HeMy yTBepxkaaioTes pykoBosureaem JIOY u BBoTCs
npukazoM. Bee paGotnuku JIOVY nomkHbI ObITh 03HAKOMIICHBI MOJ pacrucky ¢ [lonoxenunem

A U3MCHCHUSAMH K HEMY.

1.2 OcHOBHBIE MTOHATHS U COCTAB NEPCOHAIBHBIX JITaHHbBIX ]’)’d\’)()'l'HHK()B

I[J'I}I neneit Hactosmero IlomoxkeHus HCIOJIB3YIOTCA CIICAYIOUIUC OCHOBHBIC ITOHATUA:

—  TepcoHalbHbIE  JaHHble  paboTHMKAa —  J00as  uHOpMammsi,  OTHOCSIIASICS
K OTIpE/ICTICHHOMY HJTH  OTIPENeIIIEMOMY Ha OCHOBAaHMHM Takoi wWHGopManuu pabOTHHUKY,
B TOM 4HClie ero pamuius, HUMs, OTYECTBO, TOJ, MECAI, JaTa U MECTO POXICHHUS, aJpec,



ceMeifHoe, coluanbHOe, HMYIIECTBEHHOE IOJIOKEeHHEe, oOpa3oBaHue, Mpodeccus, TOXOBI,
npyras nadopmanus, HeoOxoaumasi paboTOAATENIO B CBSA3H C TPYAOBBIMU OTHOILIEHUSMU;

— o00paboTKa MEepCOHANbHBIX JaHHBIX — cOOp, CUCTeMaTHh3alus, HaKOIUIEHHE, XpaHEHUE,
yrouHeHne (OOHOBIIEHUE, W3MEHEHHWE), WCIOJIb30BAaHUE, PACIPOCTPAaHCHHE (B TOM YHCIIEC
nepegava), ooe3nMunBaHue, OJIOKHUPOBaHUE, YHUUYTOXKEHUE MIEPCOHATBHBIX JAaHHBIX PAaOOTHUKOB
Yupexnenus;

—  KOH)UACHIHATIHHOCTh MEPCOHANBHBIX JIAHHBIX —  00S3aTeNbHOE I COOIOCHUS
HA3HAYEHHOT'O OTBETCTBCHHOIO JIMIA, MOJYYMBIIEr0 JOCTYH K IMEPCOHAJIBHBIM JIaHHBIM
pabOTHHUKOB, TpeOOBAaHWE HE JOIYCKATh WX PACHPOCTpAaHEHUs Oe3 coryiacusi pabOTHHKA WU
HHOT'0 3aKOHHOTO OCHOBAHWUSI,

— PpacIpoCTpaHEHHUE IE€PCOHAIBbHBIX JAHHBIX — JICHCTBUS, HaIIpaBJICHHbIE Ha Iepeaavy
NEPCOHAIBHBIX JAaHHBIX Pa0OTHUKOB OIpPEAEICHHOMY Kpyry Jjuil (mepeaada MepCOHAIbHBIX
JAHHBIX) UM HA 03HAKOMJIEHHE C IEPCOHAJBHBIMM JAaHHBIMU HEOTrPAaHMUYEHHOI'O Kpyra JIHIL,
B TOM 4HClie OOHAapOJOBaHUE IEPCOHAIBHBIX TaHHBIX PAOOTHUKOB B CPEJICTBAX MAaCCOBOM
uH(popMaluuy, pa3MelieHue B MH(OPMALIMOHHO-TEIEKOMMYHUKAIIUOHHBIX CeTsIX WU
MPEIOCTaBICHUE IOCTYIIA K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB KAKMM-JTHOO HHBIM CITIOCOOOM;

— HCIIOJIb30BaHHE TIEPCOHANBHBIX JAaHHBIX — JCHCTBHs (Omepanuu) C NepCOHAIBHBIMU
JTAaHHBIMH, COBEPIIAEMBIE JOJKHOCTHBIM JIMIIOM Y UPEKICHUS B LENAX NPUHATHS PEIICHUN WU
COBEpLICHUS] MHBIX JCHUCTBUM, IMOPOXKAAIOIUX HOPUIUYECKUE IIOCIEACTBUS B OTHOLUECHUU
paboOTHUKOB MO0 MHBIM 00pa30M 3aTParvBaIOIINX MX MpaBa U CBOOOJBI HIIM MpaBa U CBOOOJIBI

APYTrux JIMIL;

— 6J'IOKI/IpOBaHI/Ie MNEPCOHAJIbHBIX JaHHBIX — BPCMCHHOC IMPpCKpalcCHue c60pa,
CUCTCMATU3allui, HAKOIIJICHUA, HCIIOJIb30BaHUA, PpacClpOCTpaHCHUA MNCPCOHAIBHBIX JAaHHBIX
pa6OTHI/IKOB, B TOM YHCJIC UX IICPCAaAuun;

— YHHYTOKCHHEC NCPCOHAJIBHBIX JaHHBIX — I[Cf/iCTBH?I, B PE3YyJIbTATC KOTOPBIX HEBO3MOXKHO
BOCCTaAaHOBHUTD COACPIKAHUC NEpCOHAIIbHBIX JaHHBIX B PIH(I)OpMB.LIPIOHHOfI CUCTEMC
NEPCOHATIBHBIX TAaHHBIX pa6OTHI/IKOB HJIN B PpE3YJIbTATC KOTOPBIX YHUYTOXKAIOTCA MAaTCPUAJIbHBIC
HOCHUTCIIN ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;

— o0e31nunBaHue INEPCOHAJIbHBIX JAHHBIX — HeﬁCTBHH, B pE3YJIbTATC KOTOPBIX HEBO3MOXKHO
ONpeaACINTb MPUHATIICIKHOCTD IECPCOHAJIIBHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

—  0OLIeAOCTYNHbIE  IEpPCOHAJbHbIE  JAHHBIE —  IIEPCOHAJbHBIE  JAHHbBIE, JOCTYI
HEOIPaHMUYEHHOI'0 Kpyra JHIl K KOTOPBIM MPEIOCTaBIIEH ¢ Corylacusl paOOTHUKA WM Ha KOTOpbIE
B COOTBETCTBUU C (efiepalbHbIMU 3aKOHAMH HE pacIpOCTpaHsSeTcs TpeOOBaHHE COOJIOJIEHUS
KOH(HIEHIIMATILHOCTH;

— nHpopmanus — cBeeHus (COOOIIeHUsI, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHHUS;
— JOKYMEHTUpPOBaHHas HHPopMaIUs — 3apUKCUPOBaHHAs Ha MaT€PHAIbHOM HOCHUTEJIE MyTEM
JOKYMEHTUPOBAaHUSI HMHGpOpPMalUs C PeKBU3UTAMHU, IO3BOJISIIOUIMMU  ONPEICTUTh TaKylo

MH(}OPMALIMIO UM €€ MaTepUaIbHbIA HOCUTEITb.

B cocraB mnepcoHanbHBIX JaHHBIX paOOTHUKOB JIOY BXOAAT JTOKYMEHTHI, COJepiKallue
MH(OpPMaLIMIO O NAaCHOPTHBIX JAHHBIX, OOpa30BaHMMU, OTHOIIEHHWH K BOMHCKOW OO0S3aHHOCTH,



ceMeiiHOM MOJIOKCHHUHU, MCCTC KHUTCJILBCTBA, COCTOSAHUU 3J0POBbA, a TAKXKC O HNPCALLAYIIUX
MecTax uX paboThl.

2. Kommiekc [J0OKYMEHTOB, CONPOBOKIAKOIIMI mpouecc 0(OpMIIeHUS TPYAOBbIX
oTHoueHnid padoTHuka B /IOY npu ero npueme, nepesoje U yBoJIbHEeHUHN

Wudopmanus, npeacrasiseMas paOOTHUKOM IPH MOCTYIUIGHUH Ha paboTy B YUpexIeHHe,
JOJDKHA ~ UMETh  JOKyMeHTalbHyr  ¢opmy. [lpu 3akitoueHun  TpymoBOro  J0roBopa
B COOTBETCTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoii @enepanuu JMLo, MOCTYMAOLIEE

Ha paboTy, MpeabsBIsAeT paboTOAATEIO:

— MacrnopT UJIin HHOH JOKYMCHT, YI[OCTOBepSIIOH_II/If/i JIMYHOCTBH, a TaKXKC KOIIMHM CBHUACTCIILCTB
(6] FOCYI[&pCTBCHHOfI PErucCTpaimu akKTOB I'paKAaHCKOI'0 COCTOSHUA,

— TPYNOBYIO KHHXKY, 3a UCKJIIOUCHMEM CIlly4aeB, KOrJa TPYAOBOM JOrOBOp 3aKIHOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTYMAaeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENILCTBA, THMOO TPyHAOBas

KHUIKKA y pa6OTHI/IKa OTCYTCTBYCT B CBA3U C €€ YTpaTOﬁ HJIU 110 APYT'UM IIPUYINHAM;

— CTPaxoBOC CBHUIACTCIILCTBO TOCYHAPCTBCHHOI'O IICHCHMOHHOI'O CTpPaxXOBaHMU, CTanOBOﬁ
MGI[I/IIII/IHCKI/If/'I IIOJINC 00513aTEIBHOTO MCIUIMHCKOI'O CTPAaxXOBaHUWs I'paKaaH;

— JIOKyMEHTBhl BOMHCKOI'O y4eTa — JIJIsi BOGHHOOOSI3aHHBIX U JIMI, MOJUIC)KAIIMX BOUHCKOMY
yuery;

—  JIOKyMeHTBI 00 oOpa3zoBaHWHM, NPO(ECCHOHATBHOW TEPENOATOTOBKE, IOBBIIICHUH
KBaJTM(HUKAIIMY, CTAKUPOBKH, MPUCBOCHUH YYEHOW CTEIICHU, YYCHOTO 3BaHHs (€CJIM TaKOBBIE

UMEIOTCS);

— CBUJETEIBCTBO O INOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe (pU3MYECKOTo JIMIA IO MECTY
JKUTEIBCTBA Ha Tepputopun Poccuiickon denepanuu.

[Tpu opopmnenun pabotnuka B JIOY 3aBeayromieil 3anosHsA0TCS yHU(DUIMPOBaHHBIE (HOPMBI
T-1 uT-2 «JIuynasg kapTouka pabOTHUKa», B KOTOPOW OTPaKaIOTCS CIEIYIOUINE AHKETHBIE

u Ouorpaduyeckue 1aHHble pabOTHHUKA!

— obmue ceaenusa (O.M.0. paboTHuKka, Aara pOXKAECHUSA, MECTO POXKIEHUS, TPakJaHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx padoThl, COCTOSHHE B Opake, MacOpTHBIC JaHHbIE),

— CBEJCHUSA O BOMHCKOM YyYeTe;
— JIaHHBIE O MpUEeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCS:
— CBEJIEHUS O MepeBoax Ha JAPYryro pabory;
— CBeJieHUs 00 aTTecTalum;
— CBEJICHUS O TIOBBIIICHUH KBATU(PHUKAIINH;

— CBeJIEHUs 0 IPOQeCcCHOHATBHOM MepPernoAroTOBKE;



— CBCICHHUA O Harpaaax (HOOH_[peHI/ISIX), INOYCTHBIX 3BAHUAX,
— cBeJieHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIIBHBIX TapaHTHSIX;

— CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJIe(POHAX.

B JOY co3naroTcss M XpaHATCS CHEAYIOIKME TPYyNnbl JTOKYMEHTOB, COJEpIKAIUE TaHHbIC
0 pabOTHUKAX B €IMHUIHOM WJIH CBOJHOM BHUJIC.

JIOKyMeHTBI, cofep)Kallie MNepCOHAIbHbIE JTaHHbIE PAOOTHUKOB (KOMILUICKCHI JIOKYMEHTOB,
CONPOBOXKIAMONIME TIporecc oQopMileHHS TPYAOBBIX OTHOIICHWH IpU MpHEeMe Ha padoTy,
IepeBoJie, YBOJBHEHWH; KOMIUIEKC MATE€pHajOB IO aHKETHPOBAHUIO, TECTHPOBAHUIO;
IPOBEJCHUIO cOOeCeJOBaHMI C KaHIUIATOM Ha JOJDKHOCTH; HOJIMHHUKH U KOIUH IPHUKA30B
10 IMYHOMY COCTaBY; JIMYHBIC Jiella W TPYAOBbIE KHW)XKKH DPaOOTHHKOB; J€Jia, COJAEpIKallue
OCHOBaHMs K IPUKa3zy I10 JUYHOMY COCTaBy; Jiella, COJCp)Kallhe MaTepuasibl aTTeCTAlUH
pabOTHHKOB; CIyXeOHBIX paccielOBaHWW; CIPaBOYHO-MH(POPMAIIMOHHBIA OaHK JIaHHBIX
10 IEpCOHATY (KapTOTEKH, >KypHalbl); MOUIMHHUKA W KOIMU OTYETHBIX, AHAJIUTHYECKHX
U CIIPAaBOYHBIX MaTEpUAIOB, MEperaBaeMbIX pyKoBoAcTBY JIOY, pyKOBOIUTENSM CTPYKTYPHBIX
HOJpa3ieeHU; KOMMHM OTYETOB, HANpPABIISIEMBIX B FOCYAAPCTBEHHBIE OpPraHbl CTaTUCTHKH,
HAJIOTOBBIE MHCIIEKIUH, BBIIIECTOSIIIUE OPTaHbl YIPABICHUS U APYTHE YUPEKICHUS).

JIOKyMEHTaIisl [0 OPraHu3alud paboThl CTPYKTYPHBIX MOJpa3/elicHuil (MOJI0KEHHUS
O CTPYKTYPHBIX noapa3acICHUAX, JOJDKHOCTHBIC HHCTPYKIIUA pa6OTHI/IKOB, IIPpHUKAa3kbI,
pacnopspKeHus1, ykasanusi pykoBojctBa JIOY); MOKyMEHTHI 10 IJIaHUPOBAHUIO, YYETY, aHAIHU3Y
¥ OTYETHOCTH B YacTu paboTsI ¢ mepcoHanom J10Y.

3 Coop, 00padoTKa, 3alIMTa NEPCOHAJIBbHBIX JAAHHBIX, MOPAIOK 00pa0OTKH M XpaHeHUs:
NEePCOHAJIbHBIX IaHHBIX

3.1 Ilopsaook nonyuenus nepcoHanrbHulX OAHHbIX

Bce nmepconanmpHble nmaHHBIe paboTtHWka IOV ciegyer moiydarh  y HETO  CaMoOro.
Ecnu nepcoHanbHble aHHBIE PAOOTHHMKA BO3MOXKHO TOIYYUTH TOJNBKO Yy TPEThEH CTOPOHHBI,
TO paOOTHUK JOJKEH OBITh YBEIOMJICH 00 TOM 3apaHee M OT HEro JOJKHO OBITh TMOIYYEHO
nuchMeHHoe cornacue. J[OKHOCTHOe nHuIo paboTojmaTensl AOKHO COOOIIUTH pPabOTHUKY
JOVY o nensx, npeanonaraeMblx UCTOYHHUKAX M COCO0ax MOIY4YEHUs MEPCOHANbHBIX JaHHBIX,
a TaKkKe 0 XapakTepe MOoJJIeKAIINX MOTYYSHHIO MePCOHANTBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a
paboTHUKA JaTh MUCEMEHHOE COTJIACHE HA UX IMOTYICHHE.

Paboronarens He uMmeeT mpaBa mojiy4yaTb M 0OpabaThIBaTh MEPCOHANBHBIE JaHHbIE PaOOTHUKA
JOY o ero pacosoii, HaI[MOHAJIbHON IIPUHA/JIEKHOCTH, MTOJINTUYECKUX B3TJIAAX,
PENIUTHO3HBIX UM (QUIOCOPCKUX YOSXKIEHUSAX, COCTOSHHUU 3J0POBbS, HWHTUMHOM JKHU3HH.
B cnyuasix, HEenocpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUM, B COOTBETCTBUH
coct. 24 Koncrurynuun Poccuiickoit @enepauuu paboTofarens BIpaBe MOIy4aTb
U 00pabaThIBaTh JaHHBIE O YACTHOW )KU3HU PAOOTHUKA TOJIBKO C €0 MUCHbMEHHOT'O COTJIACHSL.

[IpenocraBnenne couckaTeneM JOHKHOCTH MEPCOHATBHBIX JTaHHBIX JI0 3aKIIOUEHHUS TPYIOBOTO
noroBopa (pesroMe | T.I. UHOpMaIMK) cuuTaeTcs, B COOTBETCTBUH ¢ [ paxnanckum Kogexcom
Poccuiickoit @eneparuu (ct. 158), MondanuBeiM corjiacueM (KOHKIIIOJCHTHBIM JIEHCTBUEM),



NoJpa3yMeBaeT corjacue cyObekTa Ha 00pabOTKy ero mepCOHaJbHBIX JaHHBIX M HE Tpedyer
HAJIMYUS JOTMOJTHATEILHOTO MUCHMEHHOTO COTJIACHSI.

3.2 Ilopsiook obpabomku, nepedayu u XpaHerusi NepCoOHAIbHbIX OAHHbIX

O6pa60TKa YKa3aHHBIX IICPCOHAIIBHBIX AJaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'IeM BO3MO>KHa TOJIBKO
C MMCHMEHHOTO MX corjiacus JTubo 0e3 UX COorjacHs B CICAYIOIHUX ClIydasaX:

1) cyOBEeKT mepCOHAIBHBIX JTaHHBIX J1ajl COTJacue B MMCbMEHHOW (popMe Ha 00pabOTKy CBOMX
MEPCOHATBHBIX JTAaHHBIX;

2) mepCcoHANbHBIE TaHHBIC SBIISIOTCS OOIIEAOCTYITHBIMUY;

3) nepcoHasbHBIE TAaHHBIE OTHOCSTCSA K COCTOSIHUIO 37I0POBbsI CyOBEKTa MEPCOHATBHBIX JaHHBIX
U UX 00paboTKa HEOOXOIUMa IS 3aIUTHI €r0 JKU3HU, 3I0POBbS MM MHBIX JKU3HEHHO Ba)KHBIX
MHTEPECOB JINOO KU3HM, 370POBbS WIIM HHBIX KMU3HEHHO BAXKHBIX HHTEPECOB APYTUX JIHIIL,
Y MIOJTy4EeHHUE COTJIacHsl CyOBEKTa ePCOHATIBHBIX TAHHBIX HEBO3MOXKHO;

4) o0paboTKa MEPCOHATBHBIX JAHHBIX OCYHIECTBISIETCS B MEIUKO-TIPOMUIAKTUYSCKUX LEIX,
B IIEJIIX YCTAHOBJIEHUS MEAMLIMHCKOTO JMAarHo3a, OKa3aHWs MEIUIMHCKUX U MEIUKO-
COLUMAIBHBIX YCIYT TIPHU YCIOBUHM, YTO 00pabOTKAa IMEPCOHANBHBIX JAaHHBIX OCYHIECTBISETCS
JULOM, HPO(GECCHOHATIBHO 3aHUMAIOUIMMCA MEIUIMHCKOM JIeSTeNbHOCThIO U 00S3aHHBIM
B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit depepannu coXxpaHsaTh BpaueOHYIO TaliHY;

5) 06paboTKa MepCOHATBHBIX JAHHBIX WICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBEIMHEHUS WIIH
PENIMTMO3HOM  OpraHM3ali  OCYIIECTBIAECTCS  COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM
00BbEIMHEHUEM WJIM  PEJIMTHO3HOM  OpraHu3aluen, JNEUCTBYIOIIMMH B COOTBETCTBHH
¢ 3aKoHOJaTenbCcTBOM  Poccuiickoir  ®enepanuu, i JOCTHXKEHUS  3aKOHHBIX — LIEJeH,
IPEYyCMOTPEHHBIX HX YUPEIUTEIbHBIMU JOKYMEHTaMH, IpHU YCJIOBHM, YTO I€PCOHAIbHBIC
JaHHble He OyayT pachpocTpaHATbCs Oe3 coryacusi B MUCBbMEHHOM (opme CcyOBEKTOB
MEPCOHAIBHBIX JaHHBIX;

6) 00pa0oTKa NepCOHANBHBIX JAaHHBIX HE00X0IMMa B CBSI3U C OCYIIECTBIEHUEM MPABOCYIUS;

7) 00paboTKa MEepCOHANBHBIX AAHHBIX OCYIIECTBISETCS B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepannu 0 0€30MaCHOCTH, 00 ONEPATUBHO-PO3BICKHON ACSITEIBHOCTH, a TAKKE
B COOTBETCTBUU C yTrOJIOBHO-UCIIOIHUTENBHBIM 3aKOHOAATENhCTBOM Poccuiickoii dDenepamnuu.
PaGoronarens BmpaBe 00palaThiBaTh MEpPCOHAIbHBIE JaHHBIE PAaOOTHUKOB  TOJBKO
C UX TUCBMEHHOTO COTJIacHs.

[TucekMeHHOE cormacue pabOTHHKA Ha 00paOOTKY CBOMX IEPCOHANBHBIX JAaHHBIX JTOJKHO
BKJIFOYATH B CEOs:

— q)aMI/IJ'II/II-O, UM, OTYECTBO, aJapeC cy61)eI<Ta MNEPCOHAJIBHBIX JAaHHBIX, HOMEP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOUICTO €ro JUIHOCTb, CBCACHUA O AATC BblJAaYMW YKA3aHHOTO JOKYMCHTA

M BBIJABIIEM €I'0 OPraHe;

— HauMeHoBaHHe ((aMUIHIO, UMs, OTYECTBO) W aJpeC OMepaTopa, MOTYYArOIIero COTrIacue
CcyOBeKTa MepCOHANBHBIX JaHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHATBHBIX JTAHHBIX;



— TMEepEeYeHb IEPCOHAIBHBIX JaHHBIX, HA 00OpPaOOTKYy KOTOPBIX JAETCs Corjlache CyOBbeKTa
HepCOHATIBHBIX TaHHBIX;

— TMepeYeHb JCUCTBUH C IEPCOHATBHBIMH TAHHBIMH, HA COBEPIICHUE KOTOPBIX JAaeTCs coTiiacue,
o0IIee OMUCaHNe UCIIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX TaHHBIX;

— CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COTJIACHUE, a TAKKE MOPSA0K €ro OT3hIBA.
Cornacue paboTHUKA He TpeOyeTcs B CIEAYIOMINX CIIydasX:

— 00paboTKa MEePCOHANBHBIX NAaHHBIX OCYILIECTBIIICTCS HA OCHOBAaHMHU (ellepaIbHOrO 3aKOHa,
YCTaHABIIMBAIOIIETO €€ IIeJIb, YCIOBUS MOJNYyYEHUS] MEPCOHANBHBIX JTAaHHBIX U KPYr CyOBEKTOB,
NIEPCOHABHBIC TAHHBIC KOTOPBIX MOJIEKAT 00pabOTKE, a TAKKE ONMPEICISIFOIIEIO TTOTHOMOYHS
paborozaarers;

— 00paboTka TEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEISIX HCIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCA CyOBEKT NEPCOHABHBIX JAHHBIX;

— 06pa60TKa NEPCOHANIBHBIX JAHHBIX OCYHICCTBIIACTCA JIA CTATUCTUYCCKUX HUJIM  HHBIX
HAayYHBIX ueneﬁ IIpu yCJI0BUH 00513aTeIbHOI0 00€3TNUYNBAHUS ICPCOHAJIBHBIX JAHHBIX

— 06pa60TI<a MNEPCOHAJIBHBIX JaHHBIX HeO6XOI[I/IMa JJIA 3al0UThl J)KU3HHU, 300POBbA UM HHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, C€CJIM MOJIYYCHHE €ro corjraCus HEBO3MOKHO.

Takum 00pa3om, B COOTBETCTBUH €O CT. 86, T71. 14 TK PO B nemsix obecnieueHus mpaB U cBOOO
4yeJoBeKa U rpakJaHuHa PaboTonarenb M ero npeAcTaBUTENd HpU 00pabOTKe MEepCOHATbHBIX
JAHHBIX PA0OTHHKA JOJDKHBI COOJIIOAATH CIIEAyIOIue o0me TpeOoBaHMs:

— 00paboTka NEPCOHAIBHBIX JIAaHHBIX MOXET OCYHIECTBIATHCS HCKIIOUUTEIBHO B IIENAX
obecrieueHust COOJIIOZICHUS 3aKOHOB M MHBIX HOPMATHMBHBIX MPABOBBIX aKTOB, COJCUCTBUS
paboTHUKaM B TPYAOYCTpPOMCTBE, 0OYUYEHUU U MPOABMKEHHUHU IO CIy>KOe, oOecreueHus TNIHOU
0e30macHOCTH  pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KA4eCTBA BBIMOJHAEMONW pPaOOTHI
U o0ecrieueHus: COXPAaHHOCTH UMYIIIECTBA;

— TIpH OIpeJeNieHnH o0beMa U COEp)KaHUs, 00pabaThIBA€MBbIX MEPCOHATIBHBIX JIAHHBIX
Paboronarens nomken pykoBoacTBoBatbes Koncrutynueit Poceniickoit @enepanuu, TpyaoBsIM
kozekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaTbHBIMU 3aKOHAMU;

— IpU NPUHIATUM PEUIeHUH, 3aTparuBarolIMX HHTepechl paOoTHHKA, Paboronarens He umeeT
IpaBa OCHOBBIBATbCS Ha NEPCOHANBHBIX JaHHBIX pPa0OTHHKA, IMOJYYEHHBIX HCKIIOUUTEIBHO
B pe3yJIbTaTe UX aBTOMATU3HPOBAHHON 00pabOTKM WIIM AJEKTPOHHOIO MOJTyUEHUS;

— 3aluTa MNEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa OT HCIIPAaBOMCPHOT'O HX HCIOJIB30BaHUS WA
yTpaThl obOecrneuuBaeTcs Paboromarenem 3a cdeT €ro CpeiAcTB B MOPSAIKE, YCTAHOBICHHOM
deneparTbHBIM 3aKOHOM;

— pabOTHUKH U UX NIPEACTaBUTENN JOJIKHBI ObITh O3HAKOMJIIEHBI I1OJ] PACIUCKY C TOKYMEHTaMH
VYupexaeHus, ycTaHaBIUBAIOLUIUMHU MOPSAOK 00paOOTKHU MEPCOHANbHBIX JAHHBIX PaOOTHUKOB,
a Takke 00 MX MpaBax M 003aHHOCTAX B 9TOU 00JIacTH;



— BOBCEX CIydYasx OTKa3 pabOTHHKAa OT CBOMX IIpaB Ha COXPAaHEHUE U 3aIUTy TailHbI
HEJICUCTBUTEIICH.

4. Ilepenaua u XpaHeHUe MEPCOHAIBHBIX JAHHBIX

[Ipn mnepenadye mepcOHAJBHBIX JaHHBIX paboTHHKa Paboronmarens ODKEH COOJIOIATH
CIIeAyIOIIHEe TpeOOBaHUS:

— He coo0IIaTh MepCOHANbHbIC JaHHbIC pPAO0OTHUKA TpEThbel CTOpPOHE Oe3 MUChMEHHOIO
cormacusi pab0OTHMKA, 3a MCKJIIOUYEHHEM  CIy4aeB, KOIJla 3TO HEOOXOIUMO B IIEJISIX
HpPEAYNPEKACHHUS YTPO3bl KH3HHU U 370POBbIO paOOTHHUKA, a TAKXKE B CIydasiX, YCTAHOBICHHBIX
benepanbHBIM 3aKOHOM;

—  HecooOwmaTb  NEPCOHAJIbHBIE  JaHHbIE  pabOTHUKA B KOMMEpPYECKMX  LIEJAX
0€e3 ero NMCbMEHHOTO COTJIACHSL.

— MpeAYNpPeIUTh JINII, TOTYYUBIINX ITEPCOHATbHBIC JAHHBIE pA0OOTHUKA, O TOM, YTO 3TU JaHHbBIE
MOTYT OBITh MCIIOJIb30BAHBI JIMIIb B IEJSIX, 711 KOTOPBIX OHHM COOOILEHBI, U TPeOOBaTh OT ATUX
JIUI] IOATBEPKACHUST TOTO, YTO 3TO MpaBUiio coOmroAeHo. Jluma, monyduBiIue MepcoHaIbHbIC
JTaHHBIC paObOTHUKA, 00sI3aHBI COOIOAATH PEKUM CEKPETHOCTH (KOH(HIEHITMAIBHOCTH). [laHHOE
[TonoxxeHue He pacmpocTpaHseTcs Ha 00MeH NMepPCOHANTbHBIMU JAHHBIMU Pa0OTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (heJiepaibHBIMUA 3aKOHAMHU;

— OCYHICCTBJIATH HEepeaavdy IMNEPCOHAIBHBIX IaHHBIX pa6OTHI/IKOB B IIpcaciiax quemneHHH
B COOTBCTCTBHUH C HACTOAIIHUM HOJIO)KGHI/IGM;

— paspfmarb AOCTYyIl K IICPCOHAJIBHBIM  OaHHBIM pa6OTHI/IKOB TOJBKO  CII€CIHUAJIbHO
YIOJHOMOYCHHBIM JIMIAM, IIPHU 9TOM YKA3daHHBIC JIMIAa JOJIKHBI UMETH IIPABO IOJYYaTh TOJIBKO
TC ICPCOHAJIBHBIC NAHHBIC pa6OTHI/IKa, KOTOPLIC H€O6XOI[I/IMI)I JJIs1 BBIIIOJIHCHU S KOHerTHOﬁ

dyHKIHH;

— He 3ampamuBaTh HH(POPMALMIO O COCTOSHUU 3/0pOBbS pabOTHHKA, 3a UCKIOYEHUEM
T€X CBEJICHUH, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHUSI PAOOTHUKOM
TPYAOBOH (hyHKIIMH;

— TepelaBaTh MEPCOHAJBHBIC JIaHHBIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycTaHOBIICHHOM  TpynoBeim  koxexkcom  Poccuiickoii ~ denepaumu, U OrpaHUYMBATh
3Ty UH(POPMAIIUIO TOJIBKO TEMU TEPCOHATBLHBIMU JTAHHBIMU Pa0OTHHKA, KOTOPHIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUS YKa3aHHBIMU MIPEJICTABUTEISIMHA UX (YHKIIHH.

.XpaHeHue U UCnolb3o6aHue nepcorHalbHblxX OaHHbIX.

- HepCOHaJ'IBHBIe JaHHBIC pa6OTHI/IKOB O6pa6aTLIBaI-OTC$I U XPpaHATCA B OTHCJIIC KaIpoB,
MEPCOHATIBHEBIC JaHHBIC ydamuxcs O6pa6aTBIBaIOTC$I " XPaHATCA B KaHICJIAPpHUHN
" B IPCAHA3HAUYCHHBIX JISI 9TOI'0 3JICMCHTAX I/IH(bOpMaLII/IOHHBIX CHUCTCM.

- IlepconanpHbie MaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOJUTH IaTBHEHIITYIO
00paboTKy U mepeqaBaThCs Ha XpaHEHHE KakK Ha OyMaKHBIX HOCUTENSIX, TaK U B AJIEKTPOHHOM
BHJIE — B JIOKAIbHON KOMIIBIOTEPHON CETH U B CHIEHUAIBHBIX KOMITBIOTEPHBIX Mporpammax: «1C:
3apruiata u KaJapbl», U T.1I.



[Ipy moNyYeHWH TEPCOHANBHBIX JAHHBIX HE OT padOTHUKA (32 HCKIIOUYEHUEM CIy4yacs,
€CJIM MIepCOHANbHbIE  JaHHbIE  OBUIM  IpEeNoCTaBlieHbl  paboToAaTeNl0  Ha OCHOBAHUU
denepanbHOTO 3aKOHA WM  ©CJIM MEPCOHATbHBIC JAHHBIC SIBISIFOTCS  OOIIETOCTYITHBIMU)
paboTonaTenp 10 Hayana OOpaOOTKM TaKWX MEPCOHANBHBIX JaHHBIX 00s3aH MPEJOCTaBUTH
pabOTHUKY CIEIYIONIYI0 HH(OPMAIHIO:

- HauMeHoBaHue ((paMUiIHs, UMsI, OTYECTBO) U aJIPEC OTEPATOPa MU €T0 MPEICTABUTEIIS;

- 11eJ1b 00pa0OTKM EPCOHANBHBIX JIaHHBIX U €€ MPaBOBOE OCHOBAHHE;

- IPEI0JIaraeMbI€ MOJIb30BATEIN TEPCOHAIBHBIX TAHHBIX;

- ycTaHOBJIEHHbIE HacTosMM DeepanbHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX IaHHBIX.
5. locTyn K nepcoHaJIbHBIM JAHHBIM PA0OTHUKOB

[IpaBo mocTyna K mepcCOHATBHBIM JaHHBIM PA0OOTHHUKOB UMEIOT:

— 3aBEYIOLUN YUpeKICHNUS;

— COTPYJIHUKHU OYyXTanTepHHu.

PaboTHuk YupexaeHus uMeeT npaso:

— MOJIy4aTh JIOCTYII K CBOMM MEPCOHAIBHBIM JAHHBIM U 03HAKOMJICHUE C HUMH, BKJIKOYas IPaBo
Ha 0€3BO3ME3HOE MOJyYeHHE KOMWHU JI000H 3amucH, coaepkalield MepcoHAIbHBIC TaHHBIE
pabOTHHKA;

— TpeboBath oOT Paboronarenss yTOYHEHHS, WCKIIOUEHUS WIM HWCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTApPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX UM  HE SBJISIOIINX
HeoOxoauMbIMu Ui PaboTonarens mepcoHaNbHBIX JaHHBIX;

— nony4atb oT Pabotonarens:

- CBCACHUA O JIMIAaX, KOTOPBIC MMCIOT AOCTYII K IIEPCOHAJIbHBIM AAaHHBIM WJIIM KOTOPBIM MOKCT
OBITh npeaoCTaBJICH TaKkou JOCTYII;

- iepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOYyUEHUS;
- CpOKU 00pabOTKHM MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKU WX XPAHEHUS,

- CBEJICHUS O TOM, KaKHe IOPHIUYECKHE ITOCIIEACTBUS IS CYOBEKTa MEPCOHATBHBIX TaHHBIX
MOJKET IOBJIeYb 32 COO0N 00pabOTKa ero NepcoHaIbHBIX JaHHBIX.

— TpC6OBaTB N3BCIICHUA Pa6OTO,I[aTCJICM BCCX JIMI, KOTOPBIM pPaHEC ObLIH COOGH.ICHLI
HEBCPHBIC UIIN HCIIOJIHBIC NEPCOHAIBHBIC JaHHBIC, 000 Bcex IMPOU3BCACHHBIX
B HUX UCKIIIOYCHUAX, UCIIPABIICHUAX WU JOIIOJHCHUAX

— o0xaJioBaTh B YIIOJHOMOYEHHBIN OpraH IO 3alluTe IMpaB CyOBEKTOB MEPCOHAIbHBIX
JTAHHBIX WK B Cy/IeOHOM MOpsJKE HEMpaBOMEpHbIE NeicTBus min OesneiictBus Pabotomarens
npu 00paboOTKe U 3alIUTe €ro MEPCOHANBHBIX TAHHBIX;



— KONHUPOBATh U JIeNaTh BBIMUCKUA TIEPCOHANBHBIX JaHHBIX pabOTHHKA pa3periaeTcs
UCKJIFOUUTENILHO B CIIY’KEOHBIX 1IEJIX ¢ MMCbMEHHOIO pa3pelleH sl HayaabHHUKa OT/IeNa KaJpoB;

— mepenada MHOOPMAIMKM TPEThEH CTOPOHE BO3MOXHA TOJBKO IPHU MUCBMEHHOM COTJIACHUHU
PabOTHUKOB.

6. OTBeTCTBEHHOCTH 3a HaApYLIeHHME HOPM, PperyJupylmux o0padoTKy H 3alMTy
NEePCOHAJIbHBIX IaHHBIX

PaborHuku VYupexieHus, BHHOBHBIE B HapylLIEHHUH HOPM, PpErYJIUPYIOIIUX IOIY4YEHHUE,
00paboOTKy ¥ 3alIMTy TNEPCOHAIBHBIX JaHHBIX pPAaOOTHHKA, HECYT JAUCHUIUIMHAPHYIO
aJMUHHUCTPATUBHYIO, IPA’KJAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMH.



